The Stationery Department consists of two main branches namely ——————— and store.
(A)  Establishment Section (B) Press
(C)  Procurement Section (D) Office

wHmID S_mi@ wdw Qe SHepersamer irs 6T CLIMmET &lL_kiE 2 eTerL_sdlwg).
(A  uenfllwenoliy 9Afley B) <FssbD

(C)  Qamerapge Gfay D) <gieuesb

is in charge of Godown and supervision of work of the clerks maintaining the
balance register.

(A)  Assistant store — keeper (B) Warehouseman
(C)  Junior Despatching Attendant (D) Warehouse clerk

SLmE womb Somdeemer erpssT UrTLAG@GD @@mUUL  uSHCeuliqenar semasTanfliLeT

4G
A)  2sei uarLs QumTmtiLimeTT B) dmg sraumert
C) Qarflene Sig@itiLjens Couanauirar D)  SLmg erpsgrart

register is used as store register.

(A) S.Sty80 (B) S.Sty81
(C) S.Sty82 (D) S. Sty 83
§16@ LfeysE —— udla| Usgsb LwELHSS LGS
(A) S.Sty 80 (B) S.Sty81
(C) S.Sty 82 (D) S.Sty83
The period of preservation of store register is ——————— years.
A 10 B 5
© 3 D) 2
Lair_st1 UHGaIH) —— T HEEHHEES LNgSTEsILL Calmm(Lb.
@A) 10 B 5
© 3 D) 2
3 141/DM/18
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5. —— Register is used as check Register of orders and supplies.

(A) S.Sty 86 (B) S.Sty 85
(C) S.Sty82 (D) S. Sty 83
Casmuul L QumLger wHmD eplitens Cetwlinl L Qur@lsdr gdHuaunan eul® Ceug
sflumigs weruHssIuBD LFHGeuH —————— uHCau( @ L.
(A) S.Sty86 (B) S. Sty 85
(C) S.Sty82 (D) S. Sty 83
6. —— for packing consignments and assisting stock clecks and store keeper are duties

of routine nature.
(A)  store keeper (B) Warehouse keeper
(C)  warehouse man (D) Warehouse clerk

Q@YD grsdlenar sl(horard CQFleugn@, &56@ 2-selwmert WwOHmb &F56@E STULTET(HEES,

2 56 eUgILD —— 6T UTTWLTET Lanflm@Lb.
A)  er&E sTLUTETT B) dLmg sriurert
(C)  Simg purm D)  SLmg erpssT
7. Period of preservation of files of typewriter and duplicators —————— year after

condemnation of the machines.

A4 2 B) 5
© 4 D) 1
slLgs wombd uglCumsd Qubdrhsd s050sMgssE0 Caleug Osmiurear Camliser,
@Quipdlriiser s050sMg&sED EwliLl L s5nE NG ————————— Ja@THSET eUET LINGISTHSILIL
Couamr(HLb.
A 2 B) 5
© 4 D) 1
8. The period of preservation of Indent Register is —————— years.
A 10 ®B) 7
€ 5 D) 8
Caaneuliuligwied LIFGou [ ——————— AT (H&EH&E UMgisr&sLinL Colar(hib.
A 10 B 7
© 5 D) 8
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10.

11.

12.

The period of preservation of Register of loan machines, is —————— years.

4) 10 B) 20

€ 5 D) 30

sLams Selsslumn Qubsrmsaiear LHCal() ———————— YATOHERHEG UMTGHSTESLILIL
Couamr(hid.

A) 10 B) 20

€ 5 D) 30

The certificate the verification of stock of stationery articles at the end of
(A)  half-yearly (B) quarterly
(C) annually (D) monthly

@ e, @miFludler erpgCummlsatienr @ UL sflummiy <uie] CunGlsmeareriiul ()
snanpeflssliLBS g

Q)  Ss@rumaTigna B) sroramyhe
©)  ampe D) geblane wrss8ne

Register is maintained as Stationery Committee Book.

(A) S.Sty 73 (B) S.Sty71
(C) S.Sty 74 (D) S.Sty 75
T sIAUTHET QsLHE(WY LUsSsG®S LFMoMis —— LHCa® leudlunnEb.
(A) S.Sty 73 (B) S.Sty71
(C) S.Sty 74 (D) S.Sty 75

Register is maintained for Indent Register.
(A) S.Sty52 (B) S.Sty53
(C) S.Sty 70 (D) S. Sty 54
uSCau(®), Coameuls LI igwidd @GNS LiFajsamer Gopbamerer LiweTUHSSLILHE DI
(A) S.Sty52 (B) S.Sty53
(C) S.Sty 70 (D) S. Sty 54

5 141/DM/18
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13. ———— Form is used to Register of Clothing Indents.

(A) S.Sty48 (B) S. Sty 54
(C) S.Sty53 (D) S. Sty 47
gL GNss Cemeuliuliqued  eleugmsamer uwdle] OCeFuw ———  ULigeIDD
vwetU®SSLILOS DS
(A) S.Sty48 (B) S. Sty 54
(C) S.Sty53 (D) S. Sty 47
14. The ——————— of stationery and printing exercises unlimited powers in the matter of
sanctioning.
(A)  Joint Director (B) Director
(C)  Deputy Director (Stationery) (D) Assistant Director
TWpgICuTmeT  FHSHIdPUlD), FsHLUmT  CDsweonss guually  oefliugld  oeTelloens
Qrwigfleno QupHmeuT —————— <y eu.
A) Qe QuE@EHT B) QussnT
(C)  giwenr QuEGEHT (eT(LHHICLM(HET) D) 236 Quis@pT
15. The officers specified in —————— are empowered to purchase articles of stationery
whether they are obtainable or not from the stationery and Printing Department.
(A)  Chapter II — Annexure C (B) Chapter II — Annexure A
(C)  Chapter II — Annexure B (D) Chapter II — Annexure E

EDEOUAL UL HETET HQICUTSET, 6T(LpFIELITHET HMID DFHSSHmUded @) HHE Clum
Sjeg) QUM (PGS 6T(LpgICLIMIBL ST UMBISE Folg Wl HHETID CLUHDEUT e

@A)  odaryd I - Ger @eneanriiy C B)  <odsmrmn II- Ger @enentiiny A
C)  odsmm II - Yer @enentiiy B D)  <odsmrb I - Ger Qevanriiy B
16, ————— Department is the centralised organisation for the supply of stationery to the
public offices of Government in the state.
(A)  Finance (B) Public Works
(C)  Stationery and Printing (D) Home
orble  ordler QUTE  SDEIOSBEISERSS, 6T(PSEUTHLEMET 6UPBIGD LW AL
QeuuBHng.
A) Bdsgiemn (B) Qumgil uenflsgienn
(C)  erpaIQumBET LHMILD HF&SSHIEND (D) odrgiop

141/DM/18 6



17.

18.

19.

20.

Amendments to stationery office manual have to be issued

(A) Twice a year (B) Once a year

(C)  Bi-monthly (D) Three years

eT(PGIQUMmeT DQatad msCw®H GNSS Sl(HSsmiser ———— CauatluiliuL CeuenT(Hib.
&) @0 BSRDHS B PO (B)  =paimqH@ @@ paop

©) Qe wissdbe D) epeny @HHE5ES

All the representations to Government, in regard to stationery has to be sent through the
of stationery and printing.

(A)  Deputy Director (B) Assistant Director

(C)  Director (D) General Manager

eT(PGICUMmET WOHMD HFESHIMmDUllen Damearsg CamisamasEnn —— epawns L (HGW
STFTRISESFISE AL eneudsLliL Colarm(hib.

A) g QUEEHT B) 236 Qus@pT

©C) QusemT (D) Qung Cwemer

How much security amount for the post of store keeper shall be referred in Article 279 of
Madras Financial Code Volume I?

(A)  Rs. 1,000 (B) Rs. 250

(C) Rs. 5,000 (D) Rs. 2,000

sWOpBTH B aN8s50smEliy — 1 ar e 279 e Lig, uaTLs sriureril b —————  Ggrens
aallis Qgrensuwins GumpliuiL. Geue (L.

A) e, 1,000 (B) em. 250

(C) . 5,000 (D) em. 2,000

The normal period of service of Remington and underwood standard typewriters are

years.

A 13 (B) 18

© 15 (D) 10

QlrL_em HMILD e Teyl VLT T s L &8 Quibdrniseaiicn GLMgemem Li(PgILITTESE0 STaLD
GU(IHL_MBISET D GLD.

A 13 (B) 18

€ 15 (D) 10

7 141/DM/18
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21.

22.

23.

24.

Which section has to attend the minor repairs of typewriters and duplications in offices in
Madras City?

(A)  Electrician (B) Administration

(C)  Supervisor (D) Typewriter Mechanic

Qaemenem BarSSlad 2 6o L L F& OMD Lig@QUmES Qupdrmsaier ehuBbd Adw Lipgsman Fil
Qaliuyd uewt erhsl fellener sTTHeg?

A) Bl clenerighi (B) #Hlreursid

(C)  Guourrepeuwimer D)  slLds ugumiliuelr

Form of register is used to assign a permanent number to purchase of
typewriter and other machines.

(A) S.Sty12 B) S.Styl11

(C) S.Sty14 (D) S.Sty10

HHw gL & wpmbd ¥n Qubdrhsdr Csmeripged GEwwliulL Wearent, Bleowmen eramm Ldley
Qe ————  udlCeuh LweaTLBHSSILIHSDG.

(A) S.Sty12 (B) S.Sty11

(C) S.Sty14 (D) S.Sty 10

The sealed bags of store keys shall be opened in the presence of store keeper and the
every morning at the time of stock verification.

(A)  Assistant (B) Stock Verification Officer

(C) Typist (D) Assistant Store Keeper

@iy sflummiy uestlulenGungl eeubleimm BreT sraneuiabd, eply pSHlenFuil 'L e & sredl
Q&TSgl L, LG8 STLILTETT LoHmiLb ——————— (paaianeuie Snssii Gouemr(Hib.

A)  esgeflwmert B) @iy eflumTiy Sjgieler

(C) sliLgsr (D) 2 g6l uadTLss SrliLTeTT

Register of cheques received will be destroyed after the period prescribed

(A) 10 years (B) 25 years

(C) b5years (D) 15 years

Quplin@n  srCsremesafler elleurd ufwulin@n wHCaulh, —— sTsIHDG KYUDE
SPlssuLmD et UflbgianyssliLhdHmng.

@A) 10 year@psdr B) 25 yar@ser

©) 5 yar@padr D) 15 yar@ser

141/DM/18 8



25.

26.

27.

28.

Preservation period for register of articles ordered from abroad is

(A) b5years (B) 2years

(C) 30 years (D) 10 years

Qeuafipmiiqe) @Qmpg 2 ssreliupnd  Curmls@Epssrar  eleurmsdr LHwluBn  uHCa(
STeLDd euen LIMGIETSSLILL. CouamT(hiLbd.

A) 5 yar@psdr B) 2 gy ea@r@Hser

©) 30 gy er@Hser D) 10 <y ser

form is used for register of all receipts of consignments in store.

(A) S.Sty 77 (B) S.Sty 74
(C) S.Sty 79 (D) S.Sty 75
Sjmansgl Lant s GlummLsaertlen 6dleurmniger ——————— Liigeusled aupey eneussLiLi(hEmermer.
(A) S.Sty 77 (B) S.Sty 74
(C) S.Sty79 (D) S.Sty 75

register is used for check register of order and supplies.

(A) S.Sty 86 (B) S.Sty81

(C) S.Sty85 (D) S. Sty 80

Coeneuser WHMID eUPEISED GNSS SHeudsmer < prmilng srlurisH. —————— udHCauh
o LCwrsLLBSSLILOE D).

(A) S.Sty 86 (B) S.Sty81

(C) S.Sty85 (D) S. Sty 80

A register of balances due to be supplied on indents shall be maintained in the stores in form

(A) S.Sty81 (B) S.Sty78
(C) S.Sty83 (D) S. Sty 80
aupmslul L Caameuliuiliquislen LT&SHS CGgmans elleursamns el s LFHCeuliged LB LTHSTES
2 LCWTSLLHSSUMID Ligeld ———————— Y @GLD.
(A) S.Sty81 (B) S.Sty78
(C) S.Sty83 (D) S. Sty 80
9 141/DM/18

[Turn over



29.

30.

31.

32.

An advance shall be granted to —————— for the purchase of second hand typewriters
belonging to Madras Government.

(A)  Gazetted Office (B) N.G.O.

(C)  Assistant (D) Store Keeper

DSTTEL ATFMERISSSNG Camhswrea @QuarLmd s5 s &slamear Camearpsd GlFuiw
(PETLIGRTLD GULPMmIGLILI(HILD.

A) <z udey QubHD eeuaT B) <& gmpm geoop

(C)  esgeflwmert D) ueTLs sTliumerT

Materials for the preparation of Part — I of the state Administration Report due date

for PWD.
(A)  7th January of each year (B) 10t December of each year
(C)  31th January of each year (D) 15t February of each year

Qumgliuentlsgienmé@ eeubeun cumL(pb, Qurmlser Qgm_iumear wrble Hlicurssder L@d — 1
<iflsemauilen Qnigl Codl

A)  gareufl 7 b Gzl (B) geburl10 b Csd

(C)  gearaufl 31 b Czd) D)  WGuyeufl 15 b Cadl

is used for note form fee acknowledgement of returned articles.

(A) S.Sty 59 (B) S.Sty60
(C) S.Sty4b (D) S. Sty 66
Uigeuld, Sy Quptiul L QurpLsEhésnean lLamaswns Ll BHissiubhiEng.
(A) S.Sty 59 (B) S.Sty60
(C) S.Sty4b (D) S. Sty 66

1s used for covering letter to send the machines to the typewriter company for

repairs.
(A) S.Sty24 (B) S.Sty35
(C) S.Sty30 (D) S.Sty 71
Ulgelld, 5L L && QuibSly LpHDans sL L s BlimeuanssnE iepliul nwearu®hdmng.
(A) S.Sty24 (B) S.Sty35
(C) S.Sty 30 (D) S.Sty 71

141/DM/18 10



33.

34.

35.

36.

is used to letter called for information regarding F.No.
(A) S.Sty 36 (B) S.Sty41
(C) S.Style6 (D) S. Sty 66
ugeld, F.No. wuopflu  sseud oflybd Qurml@h S@plly  Sgsns
vwerl(HssLuBHEDG.

(A) S. Sty 36 (B) S. Sty 41
(C) S.Sty16 (D) S. Sty 66

All technical issues in respect of stationery Branch like testing of paper, boards etc are done

by a ———— officer.

(A) Non-Technical (B) Ministerial

(C) Technical (D) Sub-ordinate

eT(pgICLTmeT Ziemmullen TS, el Curern ameansgl Hsmleam L1 #bLbsrar Camsamarsamar
AL

A)  Qsméoml b Serseu B)  <i@wés’ ueilwrert

(C)  Qsméml b sribger (D)  srrbleney Liewflwimarit

is in charge Government Stationery Stores, Chennai — 1.

(A)  Works Manager (B) General Manager
(C)  Assistant Director (D) Deputy Director (Sty)
9|78 TSI LIMHET QB HENQVEU T ——————————— QU
(A)  uenfl Cuevmerm (B) Qung Cuemer
(C) 2569 Qus@pT (D)  siwant Q@B (6r(gIELIT(meT)
Annual Indent for stationery shall be prepared in ——— form.
(A) C.F.342 (B) C.F.321
(C) C.F.320 (D) C.F. 340
eT(gILummeT glenmuden eumLmhHE T CHeneulitiliquie) ———————— Uigauddled swmissinBhdng.
A) C.F.342 (B) C.F.321
(C) C.F.320 (D) C.F. 340
11 141/DM/18
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317.

38.

39.

40.

supply year preceding that in which the indent is forwarded.

(A)  One year (B) Four years

(C)  Eight years (D) Three years
GCaeneulILLIgWIL 6T, SL_fhg ——————— GULPRIGE LIL_IqWed @)enanTs g ieniLliLi(Hib.
(A)  @@®a@mLb B)  prang eumL s

(C) Tl eupLrhiser (D) eperrmy eu(mLBigeT

How many times in an year, indent on stationery department shall normally be made?

A) Two (B) Four

(C) Six (D) One

FTHTTERTLONS (1 AEWTIqM@S CTHSME (Penm eT(PGHIELTmHET LHMID AF&HSF MDD CHenauliLiliqLiena
Qeuafluf(Hib?

@A) Qran® e (B)  prang gpeop

©)  <nepop D) @G pop

of Stationery Office Manual Volume II, Part I, contains a list of officers who are
authorized to indent on the Stationary Department.

(A) Appendix IV (B) Appendix III

(C)  Appendix II (D) Appendix I

2ATE T(PFHILUMmeT Dialend el (pan [re Cgrgd II ugd I ——— eraQunmer
gempulilen  Cgemeuliuliguiened  (plge| CFleg) SIRIESM&SSLILL_ L Slgieueisafler  efleurid
SILmBISlujeTerg.

(A) Appendix IV (B) Appendix III

(C)  Appendix II (D) Appendix I

board material is used for binding Registers.

(A)  Straw (B) Pulp
(C) Art (D) Mill
SlenL LFGau(Bser s (Horend Cguieusna@ LweaLBiS g
(A evlgm B) wew
©€) D) e

141/DM/18 12



41.

42.

43.

44.

The period of stock verification shall ordinarily be done by

(A)  One week (B) Three weeks

(C)  Six weeks (D) Two weeks

@y sfluriiy ———— sme @enL_Gleuatludler CopGlsmereriiLi(Hib.

(A)  emeurybd B)  apemmy currhiser

©) < eurrhiser D) Qe cumyhigeT

The paper is duty accounted in the Stock Book, in reams containing of —————— sheets.
(4) 300 (B) 600

(C) 500 (D) 400

srdlgmgaian QUL fibsafley (Reams) augafled, Q)mLiY Ussss5H6 sams@ meussiL(dEng. 1 fib
T PR—

(A4) 300 (B) 600

(C) 500 (D) 400

The period of Preservation of Attendance Register is ————— years.

A 5 B) 20

© 10 D) 3

AUm®SL LHCaIH ——— T HSEREE LTgsmésiLL Coam@ib.

A 5 B) 20

©) 10 D) 3

The Balance Register should be checked by the store keeper once in a month and review

report should be submitted to the Assistant Controller before ——————— of each month.
(A) 10th (B) 5th
(C)  31st (D) 20t

uerrLs  srliumert, uearls @@Uy udCealen. sllummsgl, eeubeumm LLIGUPLD
Cadla@er 2 g6l s (LML rer(hé@ Foriés Couamr(HiLb.

(A) 10tk (B) 5th

(C) 31 (D) 20t

13 141/DM/18
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45.

46.

47.

48.

The ——— will prepare content slips in triplicate, to indicate the articles packed in the
consignment.

(A)  Luscar (B) Mazdoor

(C)  Warehouse man (D) Packer

wwLBsTer §fHo ——  sl@orend  Gelwdul . Qum@lseaflear  efeurddlaner
GO BHeum.

(A)  e@evam (B)  wevgnt

(C)  dlimg pur D) CGusst (Packer)

Date of submission of the report of the stock verification officer to Government by

(A)  10th April (B) 1st August

(C) 4t May (D) 15tk July

@iy sflummiy Sjgelerr, @@L flumTiy HlEmsullana ————————— eTn TFTRISSS HE,
FM96s Couert(H.

A)  gure 10 b Csd B) <ysevl 1 Cgdl

(C) CwdnCsd D) x9me 15 b Gz

The Records shall be destroyed after the periods prescribed in ————— of Madras
Financial Code Volume I.

(A)  Article 326 (B) Article 319

(C)  Article 320 (D) Article 342

Madras Financial Code Qgn@d I ———— o @MUb L ypeuambisaner ifssiiuL. Geouarig
sreld UMBgIenTasIUL (HeTerg).

A) &4 326 (B) 94 319

(C) &4 320 (D) o4 342

The initial supply of Typewriter for use in any public office (either existing or newly created)
requires the sanction of

(A) Head of Department (B) Government
(C)  Collectorate (D) Stationery stores

S Sjdegl Bl peppuied 2 eTem GlUMg ADIUIOSSIDEG BTDOL  HLLES QUPERIGUSHE
6T @ enFe| S WLDTELD.

A)  gops smeeur B) opsmEsD
C)  YLAur gieuesbd (D) erpgI@ummeT Sk,

141/DM/18 14



49.

50.

51.

52.

stock books shall be maintained in every office for stationery items.

(A)  four (B) eight

C) two (D) one

erpglCunmlger Qgriumer @@Ly  eleurmsamer USley OQFiw  @eubleum IS IPLD
L&Samisemar LFmofas Ceuemr(hib.

A)  mreng B) e
©) Qran( D)  pam
An advance amount not exceeding ——————— may be sanctioned for the purchase of

typewriter, subject to the general principles and conditions laid down in Article 227 of
Madras Financial Code Volume I.

(A) Rs. 600 (B) Rs. 300

(C) Rs. 400 (D) Rs. 150

slLgs Quml eumb@Geusn@ weruars Lgrasungs ————— Ggatenar HlHs0sTEluy — I an
ellgl 227 —eb eflgsiu’ L Cung Gsmeatangser wHmib eldls@EnéeE 2Ll () eUpBISTLD.

A) e 600 (B) . 300

(C) . 400 (D) em. 150

The officers of the ———————— Department are not required to send annual indents to the
stationery Department.

(A) Revenue (B) Public works

(C)  Commercial tax (D) Medical

gloom, aBLThSy Coameuliuliguiame er(WpgGlummer giamma@ e Ceoueriqul
Sjeudlwd Gevena.

A)  eumeumi (B) QumgliLientl
©)  euenlls cu (D)  wmsgeub

will be held responsible for any inconvenience that may result from the belated
submission of indents.

(A)  Assistant Accounts Officer (B) Indenting Officer
(C)  Store Keeper (D) Range Officer
Coameuliuligwiened Frogons sorlbluger Cgsm_réfluns gpuBb rsfmars@nsstear CUmmL
B EMMTHSST(GLD.
A) 256 ganrd @ Qe B) GCsameauliuliquie dsifl
(©)  uenrLs srliLmerT (D)  erevener HHamil
15 141/DM/18
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53.

54.

55.

56.

The entry made in the Stock Registers to be made by the stock verification officer, in
ink with initials and date under each item.

(A) Blue (B) Black

(C)  Green (D) Red

@ muy uHCeuligd LHWLLEL euCeur @ QuTHLSERSEGD SC —————— awullarnmed @)Ly
sflumiiiy oflsmi, Codluy e smsClamiiublL Ceuemr(HILb.

A)  fBebd B)  smuy

C) usms D) Asiy

shall arrange for the sale of auction once in a quarter, of all articles entered in
the register and ordered to be treated as damaged and condemned.

(A) Indenting Officer (B) Store Keeper

(C)  Assistant Controller (D) Assistant Store Keeper

STOTERTIGDE @ (pevm, gab el ddiqw Qummlgeafler eleurmser, Seupndler CaseLbsama,
upgl Besb CGeiw Quersmel yHwepen uHCaligd ude| Qeuged Gumeam Leamilgsamer

CpHOsTeTag ———————— & FTIHSSTGLD.
A)  Csameuliuligwd Sjgieueir B) uerL_g sTluTeTT
(C) 2s6i sl QUurl LT (D) 26l uarLs sTiuTeTT

Annual stock verification of stationery stores shall be verified on

(A)  1st April (B) 1st January

(C)  1st August (D) 1st October

eT(pgICummer gl et @muy sflumTiy @yl ———————— Cup@srareriiuL. Ceuemm(HILb.
A  1epe (B) 1 sgemeur

©) 1ysav( D) 1 =s6Cmurm

Usually, consignments of stationery shall be opened within ———— days of taking
delivery of them.

@ 1 B) 3

C) 5 (D) 10

Qurgleurs, @UUMLSSILULL. ——————— BIL&ERGGET, 756G er(pahurmiser Gflgslu
Couam(HLd.

@ 1 B) 3

C) 5 (D) 10
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57.

58.

59.

60.

of previous year, a forecast of extra ordinary demands by indenting officer.

(A)  Aprl (B) December

(C) August (D) May

Apliurs g ung Waswrs Caamaeul il erpgCummL sErdsTer (e SHUILH efeFkisEsLb,
WPHenS L ——— g QMiFlE@G6r SiMlellsslLHi.

A gure B) gedUT

©)  ysevl D) GCw

in the Forest Department, need not maintain the stock register of stationery
unless he is supplying unit for any office other than his own, in the scheme of revised unit.

(A)  Revenue Inspector (B) Range Officer
(C)  Village Administrative Officer (D) Bill Collector
QUATSZIMDEW  FTMH ————  Qall, sarg CFmhs eissas sy, 19

YIS EIGHEREG HHSHULLL @ S L SHlen é‘ila'p T(pgQurmLser eNECWMsD Cewub
UL 853, er(pglummLs@pssmer @ @muL LS Ceouligener Lipmofss Ceoueamiqu jeudlwdldena.

A)  eumeuml i@eueiT B) e si@ieueit

(C) Sy Hlreurs Sigiela (D) el sadreor

A Department charge of ———————— should be leived on the value of the typewriter,
including the sales tax paid to companies.

A 5% B) 10%

©) 4% D) 6%

sl & CQumdl kb mineambsers@, elbumer aflyedr —————— giwn Sl Lerons

cufluftiue Ceuer (.
A) 5 gsaisd (B) 10 ggaisd
(C) 4 szaisbd (D) 6 sseisbd

Which stationery articles may be obtain without consulting the Stationery Department?
(A) Chalk (B) Enamel and Fancy End Paper

(C) Japanese Tissue Paper D) Al

eT(pgICurmer gleammullen sebsTCTFaMaUdsTD GLMLILIHILD 6T(LPgICLIT(HETHET WTeneu?

(A)  &ms (Chalk)

(B)  eramweé (w) Cuerdl erewr Culium (Enamel and Fancy End Paper)

(©) spriumaen 1geigwy, Guiium (Japanese Tissue Paper)

D) smarsgid

17 141/DM/18
[Turn over



61. Whose sanction is necessary for the first supply of Cyclostyle (Flat Duplicators)?
(A)  The Director (B) Government
(C)  Asst. Director (D) Deputy Director
amssCaomevena (Cyclostyle — Flat Duplicators) wpsed @penm GQuUmeusHE wWmHenwl eind)

Cuptin Geuarr(Hib?

A)  QusgpT B) s
(C) 2861 Qus@pT D)  sovar Qus@EpT
62. ———is used for ledges of daily receipt and issues.
(A) S.Styl (B) S.Sty24
(C) S.Sty 35 (D) S. Sty 30
farefl euplCumb wHML  eprsLCUND QurmeTsar Csmiumear UHle| LSSESMS GN&ES
LwerU (heug ———————— QUlg 6ULD ,G)LD.
A S.Sty1l (B) S.Sty24
(C) S.Sty35 (D) S. Sty 30
63. —— form is used for Bulk Stock.
(A) S.Sty41l (B) S.Sty78
(C) S.Sty16 (D) S. Sty 36
Uigeld, Queperey @ LiL LSCeall iqenar GN&Sng.
(A) S.Sty41 (B) S.Sty78
(C) S.Sty16 (D) S. Sty 36
64. —— form is used for Challan Book.
(A) S.Sty60 (B) S. Sty 58
(C) S.Stys (D) S.Stybs1
Ligeuld QeqsssEL (H LiSssmsman Ghés Lweau(HssuBEng).
(A) S.Sty60 (B) S. Sty 58
(C) S.Styb (D) S.Sty51
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65.

66.

67.

68.

Register is used for acknowledgement of receipt of challan.

(A) S.Sty 30 (B) S.Sty24
(C) S.Sty35 (D) S.Sty10
udle| Lusssb, eqssFs B Lssssd 6 eliLiembwésTs Uweamu(BidsiubEng.
(A) S.Sty30 (B) S.Sty24
(C) S.Sty 35 (D) S.Sty 10

The notices calling for tenders should be published in

(A) Leading Local Newspaper (B) Pamphlet
(C) Book (D) Bit Notice
eUubsL Lerell Siflsams srLmuns erdle 1ramssiiue. Gouemr(hibd
A)  weneanentl QFSSHTET (2 6TeerT) B) Ay Qeuefui®
€  uysssbd D) g _léms

The minimum period for which the articles such as typewriters should last

A 2 B 1

© 5 (D) 4

sl Lg& CQurdl @uibSlrmiger eupmisliiL Geuamgw GnHSUL & ST 66| ———————— GU(HLIBISET
G LD.

A 2 B 1

€ 5 D) 4

How much security amount for the post of Asst. store keeper shall be referred in Article 279
of Madras Financial Code Volume I

(A)  Rs. 1,000 (B) Rs. 250

(C) Rs. 2,000 (D) Rs. 5,000

sWOpBTH Bl 9Hs @iy I —ar aldl 279 —ar L, 2 g6l LTS STULTeTTLID
Qzrens eneuliLgsTanswimes GuplinL CeuemT(hib.

A) s 1,000 B) em. 250

(C) e, 2,000 (D) em. 5,000

19 141/DM/18
[Turn over



69.  The normal period of service of Royal Typewriters are ——————— years.

A4) 13 B) 18
©) 15 (D) 12
Trwe s L s Gumdl @uibSrmisetien Qumgeurs Liewl Gelubd ST ——— aU(HLBIGHET <},@&LD.
A 13 (B) 18
C) 15 (D) 12
70.  The normal period of service of L.C. Smith typewriters are ——— years.
A 12 B) 13
C) 14 (D) 18
L.C. eviflg, s L && Qurd @ubdrhsafler Qurgieurs Lienfl Qaiwb STed ————————— aU(HLIbIGET
WG LD.
4 12 B 13
€ 14 D) 18
71. ——1is used for office note for supply of new typewriters.
(A) S.Sty 77 (B) S. Sty 25
(C) S.Sty74 (D) S. Sty 30
yHw sl ds Qumdl epm@eshstear, Aeuws GOUEDSTs LwemUBSSULGHL  Ligeld
A GLD.
(A) S.Sty 77 (B) S.Sty25
(C) S.Sty74 (D) S. Sty 30
72. ————— form used for report of the typewriter mechanic.
(A) S.Sty36 (B) S.Sty 30
(C) S.Styz24 (D) S. Sty 40
Ulgelld, UL &g Qurdl upg UrTluergl AM&massns e (HssuubhEng.
(A) S.Sty 36 (B) S.Sty 30
(C) S.Sty24 (D) S. Sty 40
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73.

74.

75.

76.

is used for register of outgoing consignments.

(A) S.Sty30 (B) S.Sty10
(C) S.Styb4 (D) S.Styb
Ligeuld, GleteaflFblaeaid Liam_s CQurmers@Endsnean Udle| Lssas5ms GN&sng).
(A) S.Sty30 (B) S.Sty10
(C) S.Styb4 (D) S.Styb
The period of preservation of Periodical Register Book is ———————— years.
A 10 B) 20
© 5 (D) 30
srepanwrer UHCeou(lH ————————— Y am(H&HEnsE LUngisnssiuL. Geuemr(hHib.
A 10 B) 20
€ 5 (D) 30

The period of preservation of register of all receipts of consignments in stores

years.
A 5 (B) 10
©) 20 (D) 30
SLmi@ Giele, varsl Gumrmplseflear auge] @Mss LHCUH ————— BATHEHERSE
ungsnésliL. Geuer(hiLb.
A 5 (B) 10
©) 20 (D) 30
The period of preservation of Loose Stock Book ———— years.
(A) 20 (B) 30
© 5 (D) 10
serhs (Loose) @mLiy ugCou(h ————————— A aT(H&EHEE UMgisrasiuL Ceuer(HLb.
A 20 B) 30
© 5 (D) 10
21 141/DM/18
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7T,

78.

79.

80.

The period of preservation of procurement register

A 5 (B) 10

C) 15 D) 20

Qamrerpge afleurls LFGeu ) ——————— B@TH&HEHSE LUMgIETESLILL Colam(hlLb.
A 5 (B) 10

€ 15 D) 20

The period of preservation of Fair Copy register is ——————— years.

A 5 B 3

© 10 D) 7

2_arenwiner Bae Ldle| UHCou(h ————————— am(H&@EhéE LUnglsnssiuL. Geuemr(hib.
A 5 B 3

C) 10 D) 7

stock shall be verified first.

(A)  Loose (B) Bulk
(C)  Balance (D) Annual
@ UL, e (psaded &l LmrgsLiL Colar(hib.
(A)  geriay (B)  Qumarey
©) Heyeau D) LTSy

The stationery items are supplied on the basis of average annual consumption except for

(A)  Local Body (B) Secretariat

(C) Revenue Department (D) Commercial Tax Department

STESD HMD er(pgCurmer, aumLrbSly sprafl maTelen jiglinmLuld) ———————— @IUEHD
S6AT LOHDH DMEATSF] DAYICUDSBISEHEEGD UPBISLILHE DS

(A) o drerm_& (B) s@moew QFuesbd

(C)  eumeurs gienm D)  auamflls cuflggeomp
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